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Purpose

To ensure that business costs incurred by employees or Board members are
recorded and reimbursed in an equitable and timely manner.

Policy

Reasonable business expenses incurred by an employee or Board member on
behalf of the Agency will be reimbursed to the claimant by the Agency on a
monthly basis. The Agency will establish the terms and conditions of employee
expense incurrence and will disburse payments utilizing a fully documented
system of verification, proof of payment, and proper approval.




